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	Please complete this form and return by email to your TfL contact. This form needs to be received, along with payment details, before you need your Traffic Order/Suspension to start by these timeframes:
Section 16A Traffic Order (Event) – 7 weeks before
Section 16A Notice (Filming) – 3 weeks before
Suspension only -  3 weeks before
Temporary Traffic Order (eg, road closures) – 8 weeks before 
Applications that are received late may NOT be processed.

	Section 1

	Event, Filming details

	Event or Filming name

	Request date

	Borough(s) affected 

	If suitable Traffic Management Plans are available and answer the questions below, please include these along with the request form and continue to Section 3.

	Type of closure(s) required (eg rolling closure, full closure, contra-flows)
	

	Name of roads or sections of roads requiring closures
	

	Name of roads or sections of roads requiring suspensions (for individual bays see Section 2)
	

	Lengths of bus lanes required for suspension
	

	Start and end times of closures
	

	Start and end times of suspensions
	

	Traffic impact/Sensitivity
	

	Additional information
	

	Section 2

	Bay suspensions required and times for individual bays (if required)
· A suspension can be requested just for restriction times that can be found on street signs
· If you want to suspend out of restriction times, you will need a Traffic Order

· All requests that do not meet the above will be rejected

	Phase
	Location
	Start date
	End date
	Start time (every day)
	End time         (every day)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Section 3
	

	Requester details
	Payment details

	Internal TfL/External 
	Remittance - £

	Name
	WBS code

	Email address
	Purchase Order number

	Company/Department
	Cost centre code

	Contact phone number
	Or other payment method (eg cheque)?


	Contact address
	Invoicing contact details

	
Traffic Order/Suspension/Notice requests - Invoicing information

 Purpose of request

 Date of request

 Company name:

 Trading name:

 Registered address:

 Trading/Billing address:

 Company registration no:

 Accounts Payable contact name(s):

 Telephone number(s):

 Facsimile number(s):

 Email address:

 Purchase Order number (if available):



	TfL Use Only



	TfL internal details
	Traffic Orders team

	Request number(s):  
	Order(s) to be suspended



	TfL promoter 

	

	Sign-off coordinator of events location

	Request entered into METROS by

	Other relevant information (if needed)

	Request entered into database by

	
	Checked by

	Privacy notice 

Transport for London (TfL) its subsidiaries and service providers will use your personal information for the purposes of administering your application, including where relevant, issuing an invoice and processing any payment.  We will retain your information after the issue of the licence for the purposes of managing any correspondence, ensuring compliance with the licence terms and establishing and defending legal rights.  On some occasions, we may need to share your information with associated organisations or their agents for these purposes. Your personal information will be properly safeguarded and processed in accordance with the requirements of privacy and data protection legislation.
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