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Application for an allocation of space on operational property

	Use this form if you require space on operational property for any new assets or replacement assets that require a larger than an existing area to the one being replaced- this includes fixed or non fixed plant, equipment, fixtures and fittings and conducting media (e.g. cables, pipes); staff; storage; or, wish to change an existing allocation between these uses
	Operational property includes the buildings and land, including track areas, for which the maintenance companies are responsible but excludes office space managed by LU Facilities
Details can be checked on the PPP Property Schedules and Plans

	Information on this form will be circulated widely within LU and the maintenance companies to determine if there are any planned requirements to use the space requested.  If there are none, the space may be allocated.  If there are competing requirements the space allocation process provides a step by step means for determining to whom the space shall be allocated
N.B. Before allocated space can be used, all relevant compliance requirements must be met and any necessary commercial and legal arrangements completed


Once completed, please send this form and drawings, if possible as an email attachment, to the space allocation representative within LUL or for projects originating within the maintenance company for whom you work or to whom you are contracted.
To

	Nominee BCV 
	BCVSpaceAllocation@tube.tfl.gov.uk
 
	Tube Lines Limited
	Space@tubelines.com
 

	Nominee SSL 
	SSLSpaceAllocation@tube.tfl.gov.uk

	London Underground Limited
	svcspaceallocarchive@tfl.gov.uk



From (print or type in the spaces below):

	Applicant’s name and e-mail address
	Position

	
	

	Company and department
	Address

	
	

	Telephone / Fax
	Date

	
	

	Project name (if relevant)
	Project Manager’s name
	Telephone

	
	
	


Is this application a change to an existing allocation?

	Yes or No
	If yes, give allocation reference if known

	
	


APPLICATION DETAILS
	Intended use of space (e.g. description and purpose of asset; type of staff occupation (office, mess-room; own, contractors, third party use); description of materials to be stored)

	

	Station name / Track section
	Location Description
	Room number (SID)

	If Station: Name

If Track section: LCS* Code and names of bounding stations [e.g. ‘B094 Neasden to Dollis Hill’] Please list all required sections
	Current name of area or room required (e.g. Mess Room, Southbound Track Cess)

Please list all required
	Current SID* number where required space is located. (In whole or in part) – Please list all SIDs required.

Mark ‘n/a’ if only Track sections are involved

	
	
	

	Siting of fixed asset  (e.g. position on wall, ceiling, floor, outside space – please attach drawing)

	

	Dimensions of asset (ensure that sufficient space is allowed for access or eventual removal - unnecessary extra space is not permitted)

	

	Date use expected to commence
	Expected period of use (if not indefinite)

	
	

	State what impact, if any, the intended use is likely to have on the space requested and on the adjacent surroundings (e.g. access, EMC, heat, ventilation, vibration, weight, etc.)

	

	Your Reference: 
	For office use only: Space Allocation Reference:

	
	


· LCS: Location Coding System - LUL Category 1 Standard 1-035. 

· SID Code: Station area identity – LCS Level 3 code. May be found on Station Layout Drawings, Fire Compliance Plans, and on doors/walls within most stations. They can be recognised by the standard form: the code format is ‘9/999’ or ‘Z/999’: on the station they are white codes on a blue background with white edges, the code usually written with the first character above a dividing line above the three number part; see below. [Note: codes on doors refer to room/space beyond door (as viewed on closed door), codes on walls refer to the space that they are in.]

· E.g.

A


314





2


667
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